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Create an event by cloning

4 Steps
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STEP 1

Click on the event you want to clone

DER;O( ). You are Tutoria... (E¢
MPAN; L 7" on behalf of April Ci
m » My events

I Type to search.. AVAILABLE SUSPENDED C

Pick-Up Basketball

We have 2 full basketball courts and will be playing 2 time
be dependent on how many people show up each sessior

B Campus availability: 2 1D: 1961

SNk, Pride Network
LGBTQIA+ is the lesbian, gay, bisexual, and transgender (L

B Campus availability: 2 1D: 2012

STEP 2
Click on 'Clone' under '"More'

A new event that is a clone of the existing is now created. Be sure to change its name and
any other parameter.
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STEP 3

Click on the calendar to set the date and time

The date and time are not cloned and you must set them

Event availability schedule
Click on calendar to add  schedule
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Jan 3 - 9,2022

NOTIFICATIONS FOR THE EVENT

STEP 4
Click on CREATE

CANCEL
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